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CHANGE ORDER REQUEST FORM
This form is to be used for requesting a change to the scope of work of an existing project or the duration of time to an existing contract. Upon acceptance of the request a modification may be made to the purchase order, contract or both. This request does not constitute a change order until accepted and signed by GCS. 
COR #: _________________
Date: ___________________
Project Name:			_________________________________
	Contractor’s Name:		_________________________________
	PO #				_________________________________
	Date Needed:			_________________________________
Reference Documents: (attach copies of all backup documentation) 
Architectural Supplemental Instruction # __________________________	Date: _______________
Request for Information #		______________________________	Date: _______________
Construction Change Directive #	______________________________	Date: _______________
Scope of Work Summary: (attach additional sheets as needed)

Impact to Project:
		Additional Calendar Days Required:			_________________________
		Original Substantial Completion Date:		_________________________
		New Substantial Completion Date:			_________________________
Summary of Impact: (attach additional sheets as needed) 

Cost Summary:
		Original Contract Sum:				$ _______________________
		Net of Previous Change Orders:			$ _______________________
		Contract Sum to Date:				$ _______________________
		Amount of Change Order:				$ _______________________
		New Contract Amount:				$ _______________________
Authorizations:
Contractor: __________________________________________	Date: ____________________
Material Provider: ____________________________________	Date: ____________________
Architect: ___________________________________________	Date: ____________________
Owner’s Representative: ______________________________	Date: ____________________
