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DIRECT PURCHASE CHANGE ORDER REQUEST FORM
(Sales Tax Saving)

This form is used to request a deduction in the amount of an existing PO for the Direct Purchase of materials or equipment for the SALES TAX SAVINGS.

DPO #: 	________________
Date: 	___________________

Project Name: __________________________________________________					
PO # Being Modified:			1) 	_____________________
		Requestor’s Name:		2)	___________________________________________
		Material Provider:		3)	___________________________________________
Supporting Documentation: (If multiple DPO’s are submitted, list each on a separate form)
		Quote #:			4)	_________________________
		Amount of Quote:		5)	$________________________
		Amount of Tax:		6)	$________________________
		Amount of Purchase:		7)	$________________________
					(Line 7 should = the total amount of the DPO)
Sales Tax Savings: (Line 8 should = the amount on line 6)	8)	$________________________
		Original PO Amount (PO from line 1)			9)	$________________________
		Net of Previous Change Orders:			10)	$________________________
		PO Sum to Date:					13)	$________________________
Amount of this Deduction:					14)	$________________________
New PO Amount:							15)	$________________________
Authorizations:
Material Provider: ____________________________________	Date: ____________________
Contractor: __________________________________________	Date: ____________________
Architect: ___________________________________________	Date: ____________________
Owner’s Representative: _______________________________	Date: ____________________
